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[Time:3.00 Hrs] [ Marks:100]

N.B:  1.All question are compulsory.
2.Figures to the right indicate full marks.
Q.1 A. Select most appropriate answer from the options given below. ( Any 10) (10)
1) Removal of the director is possible by ----------
a) registrar of the company, b) Lawyer of the company, c) shareholders, d) auditor of the
company.
2) Every meeting of the Board of Director must be presided over by a ------------
a) CEO, b) Chairman, c) Secretary , d)- auditor of the company.
3) Proxy form must be deposited at least------------- before the meeting.
a) 24 hours ,b)48 hours-, ¢ )60 hours , d) 12 hours)
4) Every meeting of board of directors must be presided over by-------
a) Shareholder of a company: b) Debenture holder c) Employee of the company -, d) Chairman
5) Interest is paid to the ----==----- of the company.
(‘a)shareholder, b) debenture holder , c) employee, d) dealer)
6) Extra ordinary general meeting is arranged ---------
a) When matter of urgent nature arises, b) to take decision.about dividend ,'C)to make the
appointment of auditor, d) to make the appointment of lawyer
7) Under Section------ of the company’s Act, there is provision of the board meeting.
a)-173, b) 156, c) 120, d)125
8) According to the Depositories Act------------ an-investor has the option to hold securities in
electronic form.
a)1996, b) 1956, ¢) 1920, d) 1980
9) Annual report is sent to shareholders along with the ------------------ of AGM.

(@) Minutes, b) agenda , ¢) notice , d)-attendance register )

10) Dividend has to be paid within-=--------- days from the date of declaration.

a) 30 ' b)15 c)40 d)50

11) Voluntary winding up can take place by ...

a) Special resolution , b) Ordinary resolution, c¢) demand of worker’s union , d) Court order

12. For directors it is mandatory to prepare..........

a) Annual report, b) Minutes of the meeting, ¢) Marketing research report, d). Accounts statement

B . State Whether the following statements.are true OR false : (Any 10) (10)

. Minutes book of .general meetings is available for inspection by the members.

. An auditor must be Charted Accountant.

. Chairman is given a casting vote.

. Notice of the meeting is sent after the meeting

. Chairman has right to-exercise his casting vote in case of tie.

. Transactions in electronic shares are easy, quick and safe

. Dematerialization requires more paper work.

..Bankers offers easy loans on demat shares.

. Online trading is economical.

10. Dividend is declared- when company is in loss

11 Director’s report will reflect the amount of dividend recommended by Board of directors.
12. There must be strong reasons to order winding up as it is a last resort to be adopted.
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Q.2Answer ANY TWO of the following: (15)

1. Explain the powers and rights of a company-director .

2. Discuss the role of chairman at the board meetings.

3. Explain the role and responsibilities of a CEO of the company.

Q.3Answer ANY TWO of the following: (15)
1. Explain the duties of the secretary with regards to Annual general meeting
2. What precautions should be taken while drafting minutes?
3. Discuss various types of voting.

Q.4Answer ANY TWO of the following: (15)
1. Explain the significance of Dematerialzation of Shares?
2. How is Depository System Advantageous to Investor's and Companies?
3. Discuss the secretarial duties regarding listing of securities in brief

Q.5 Answer ANY TWO of the following: (15)
1. Explain the secretarial duties regarding declaration and payment of dividend?
2. What is winding up of the company ? Discuss winding up of the company by the court .
3. What do you mean by Unclaimed Dividend? How is it used?

Q.6 Write short notes on ANY FOUR of the following:  (20)
1. Qualification of a director
2. Duties of an auditor
3. Quorum
4. Minutes of the meeting
5. Role of CEO
6. Extra ordinary general meeting
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